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D O C U M E N T S  N O T  S U B M I T T E D  T O  E M B  
R E P O R T   

(REVISED 8/24/2012) 

The purpose of this report is to provide the Court with a list of documents that were recorded to the 
General Docket but not to the Electronic Minute Book (EMB) by the Court Clerk. This would enable the 
Court to review the list for documents that should have been posted the Electronic Minute Book (EMB). 
 

The Documents Not Submitted to the EMB Report can be 
run for a specific Date Range and County (Figure 1). The 
date range defaults from January 1 of the current year to 
the current date. If multiple counties are selected, each 
county will be displayed in a separate section. Courts can 
only see reports for the county or districts in which they 
have jurisdiction. Above each field, the User may select all 
types for each field. 

REPORT SECTION 
 

The report (Figure 2) lists all the documents reviewed by the clerk during the requested date range. The 
list is divided into columns for District, Reviewed Date, Case Serial, Docket #, Document Serial and 
Document Description. The district column lists the County where the case originated. The reviewed 
date column gives the date and time that the Clerk reviewed the document in the Clerk’s review. The 
Case Serial column gives the Universal Case ID (UCID) number for the case. The Docket # column gives 
the Youth Court Tracking Number. The Document serial column lists the serial number for the 
document. The Document Description column lists the same description information that is entered for 
the document in the document node under the case. 
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